
1

B E N E F I T  O P E R A T I O N  S U P P O R T :  F O U N D A T I O N A L  T R A I N I N G

Commonly Billed 
SCP Types
Service Credit Purchases

July 2025



2

Three most billed types of service credit purchases: withdrawn, military, and out-of-state

Eligibility requirements for purchasing service credit

Minimum and maximum number of years that can be purchased

Cost calculation methods

Verification and paperwork processes

Methods of payment for service credit purchases

Overall process of service credit purchases 

Today we will review the following:
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Withdrawn
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Marcus 
was a TRS 
member 
with 7 
years of 
service

•Left his 
job with a 
TRS-
covered 
employer

Worked 
for a non-
TRS-
covered 
employer

•Refunded 
his 7 Years 
of TRS 
Service 
Credit

Started 
working 
for a TRS-
Covered 
employer 
again

•Wants to 
purchase 
his 
withdrawn 
years

Meet Marcus
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MarcusWithdrawn SCP
If a member has refunded their TRS account and returns to TRS-covered employment (or has an active 
account with a proportionate retirement system), then the member may buy back their withdrawn years. 

Prerequisites

Must be an active 
contributing 

member and have at 
least one deposit in 

TRS or is a PROP 
participant

Min / Max Years

Must purchase ALL 
eligible years 

previously 
withdrawn

Additional Notes

Years of service will 
be added when the 

withdrawn cost 
statement is paid in 

full
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Marcus asks about the 
cost of purchasing his 

withdrawn service credit 
years. 

Service Credit Purchase Cost
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Withdrawn Cost Calculation

Amount 
Withdrawn

8% 
Reinstatement 

Fee 
(compounded annually from 

the date of withdrawal to 
the date of purchase)

Total Cost 
(+ 9% monthly installment 

administrative Fee if monthly 
installments elected)=

Please note: Counselors should never calculate SCP costs for the member. 

Marcus
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No form is 
required

• TRS already 
has the 
member's prior 
TRS 
information

Submit a 
TIR to 

Processing

• Processing – 
Send Cost 
Statement

TRS220
• TRS sends 

cost 
statement

TRS220
Marcus
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Remember These Deadlines

To Keep the Cost:

Purchase by the 
deadline on the cost 
statement (Generally 
August 31st)

Purchasing for 
Retirement Eligibility:

Purchase must be 
completed by the 
retirement date or by 
the last day of the 
month in which the 
retirement application 
is submitted, 
whichever is later

Purchasing When Already Eligible 
to Retire:

Pay in full no later than:

2 calendar months after the 
retirement date, OR

2 calendar months after the 
last day of the month the 
retirement application is 
submitted
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Marcus has received 
his cost statement 

and calls back to 
discuss payment 

methods. 

A few weeks later
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Payment Method 
Options

Lump Sum

Monthly Installments

Rollover

SCP Payment Marcus
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Marcus decides to 
do monthly 

installments and 
completes the 

TRS538.

Installment Agreement
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Installment Agreements

60 months or # equal 
to months being 

purchased – 
whichever is LESS

Can apply a “down 
payment” via a partial 

lump sum

Must enter into 
installment 

agreement and begin 
payments by Aug 31

Members may make 
extra payments at any 

time to pay down 
sooner

If a payment is more 
than 60 days past due, 

TRS may terminate 
the agreement.

Agreement can be 
terminated by 

member. 

Administrative Fee is 
non-refundable

Marcus
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Installment Agreement

Not Tax-sheltered

• Subject to the 
IRS 415(c) 
limitations

• Exception: 
Withdrawn and 
USERRA

Bank debits

• Occur on the 3rd 
banking day of 
each month

• Will post on the 
TRS ledger on 
the 1st working 
day of the month

Coupon payments

• Due on the first 
of every month

• Must be mailed 
to the PO Box

• Not mailed 
directly to TRS

Payroll 
Deductions

• Submitted along 
with monthly 
member 
contributions

• Not all REs will 
offer this as an 
option

• ERS and 
proportionate 
members are not 
eligible for 
payroll 
deduction.

Marcus
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Marcus calls in to 
check on the status 

of his SCP

A few weeks later
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TRUST Walkthrough

Calculate 
Early Payoff

Purchase 
Payments 

Ledger

Select Cost 
Statement 

Number 
Hyperlink

Cost 
Statements

View Service 
Credit 

Purchase 
Information

View 
Member 
Account 

Information

Sidebar 
Menu

Account 
Home Page
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Military
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She wants to understand Military SCP and how the 
cost is calculated

She served 6 years before returning to TRS-covered 
employment

Danielle worked for a TRS-covered employer for 9 
years and then began active duty with the US Army

Meet Danielle
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Military SCP Danielle

TRS members who served as active members in a branch of the United States Armed Forces may purchase 
up to 5 years of military service credit to add to their TRS account.

Prerequisites

Must have at least 5 years of 
TRS service credit

Min / Max Years

May purchase up to 5 years of 
service credit for active duty

(credit based on the 9/1-8/31 
school year)

Additional Notes

No concurrent cost statements

Inactive Service Periods are not 
eligible

Most recent year of military 
service is used to calculate cost

Credited on a yearly basis as 
enough principal is paid
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No TRS service prior 
to Military service

Active TRS service 
Prior to Military 
service

How is military 
SCP cost 

calculated?

OR

It depends:
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Military Cost Calculation

No Active TRS Service Prior to Military (Common) Active TRS Service Prior to Military (Rare)

An amount equivalent to one full year 
of deposits for member's first creditable 

year in TRS after military service
+

8% Reinstatement Fee
(compounded annually from the date of first 

eligibility to the date the cost statement is 
issued)

=
Total Cost

+
9% Monthly Installment Administrative Fee

(if monthly installments elected)

An amount equivalent to the 
member's last full year of TRS 

deposits before military service
+

8% Reinstatement Fee
(compounded annually from the date of first 

eligibility to the date the cost statement is 
issued)

=
Total Cost

+
9% Monthly Installment Administrative Fee

(if monthly installments elected)

Payment 
Method Options

Lump Sum

Monthly 
Installments

Rollover

Danielle
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DD214

DD214
•Military 

Service 
Record

Verify 
Eligibility

•TRS 
determines 
if member is 
eligible

Cost 
Statement

• TRS sends 
cost 
statement

Danielle
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TRS551 – Eligible Rollover or Direct 
Trustee-to-Trustee Transfer to 
Purchase TRS Service Credit

Distribution plan name and 
type

Amount being dispersed

Entitlement to the funds

Rollover or direct trustee 
to trustee transfer

I’d like to purchase 
5 years of military 
SCP using a rollover.
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• Completed by the member
• Must indicate rollover amount
• Indicate rollover company name
• Confirm how they are entitled to the funds
• Must sign and date!

Part A

• Completed by the financial institution
• Verifies the amount to be rolled over
• Confirms the plan type and if there is a 

distributable event [for non-governmental 403(b) 
trustee-to-trustee transfer]

• Must indicate any after-tax funds
• Must sign and date!

Part B*

Danielle
TRS551

*A determination letter is acceptable in lieu of Part B
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Out of State
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Anna has been working in Texas for 8 years 
now and wants to buy her OOS service

When she moved to Texas, she refunded her 
South Carolina account

Anna taught in a public school in South 
Carolina for 12 years

Meet Anna
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Out-of-State (OOS) SCP Anna

Members who worked in public education in a state other than Texas may be eligible to buy their out of state 
years.

Prerequisites

Must have at least five years 
of TRS service credit

At least one of the five years 
of TRS service must have 
been rendered after the 

OOS

Min / Max Years

If not maintained: 15 years 
maximum

If maintained: 5 years 
maximum

Must be purchased “year for 
year” after the first 5 years

Additional Notes

Concurrent Cost Statements

Credited on a yearly basis as 
enough principal is paid

Eligible and Ineligible Service
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How is OOS SCP 
calculated?

SCP Cost
APV

=
Total Cost

+
9% Monthly Installment 

Administrative Fee
(if monthly installments elected)

Payment Method Options
• Lump Sum
• Monthly Installments
• Rollover
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Anna

TRS224
•Preferred 

method to 
verify OOS 
service

TSR
•Teacher 

Service 
Record may 
be accepted

Multiple 
Employers

•Each 
employer 
completes a 
TRS224

TRS224
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I’d like to purchase 8 
years of OOS SCP with 
a lump sum payment.

Payment Coupon

• At the bottom of each cost statement

Different Amount

• Member may manually change the “amount to be 
paid”

No Coupon

• Sending a payment without the coupon will delay 
posting the payment to the account

May be a personal check, money order, or 
cashier’s check
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Summary
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Anna

Danielle

Marcus

Recap

Withdrawn

Counselor 
explained 

eligibility, cost, and 
payment methods

Verified service, 
sent cost 

statement

Installment 
Agreement

Military

Counselor 
explained 

purchase and 
verification 

paperwork sent

Service is 
verified

Cost 
Statement is 

sent to 
member

Rollover

Out-of-State

Counselor 
explained 

purchase and 
verification 

paperwork sent

Service is 
verified

Cost 
Statement is 

sent to 
member

Lump Sum
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Questions?
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